Office  of  Personnel  Management  FPM  Letter    530-233 

Federal  Personnel  Manual  System 

FPM  Letter  530-238 


RETAIN  UNTIL  SUPERSEDED 


SUBJECT:  Mjiostment  of  Special  Minimum  Rates  and  Rate  Ranges 

Established  Under  5  U.S.C.  5303,  Based  on  Annual  Review 

for  the  Nationwide  and  Worldwide  Authorizations 

Washington,  D.  C.  20415 
Supersedes  FPM  Letters  530-232  through  530-237  March  19  1981 

Heads  of  Departments  and  Independent  Establishments:  ' 


1.  FPM  Letter  530-232,  dated  Noveiriber  14,  1980,  iitplemented  the  decision  to  provide  the 
General  Schedule  pay  increase  to  enployees  covered  by  special  salary  rates.  The 
purpose  of  this  FPM  Letter  is  to  make  schedule  adjustments  vMch  have  been  found 
warranted  by  the  annual  review.  This  is  the  last  FPM  Letter  resiilting  from  the 
1980  annual  review.  Previously  published  local  changes  are  included  in  Attachment  1. 
Also  included  are  several  recent  authorizations. 

2.  The  special  rates  for  those  occupations  and  locations  shewn  in  Attachment  1  will 
continue  in  effect  until  any  changes  are  authorized  as  a  result  of  recruitment  or 
retention  problems  attributable  to  higher  salaries  in  the  private  sector. 

3.  No  eirployee's  rate  of  basic  pay  may  be  reduced  solely  because  of  the  special  rate 
adjustments  required  by  this  FPM  Letter.  Attachment  2  contains  the  instructions 
for  converting  the  pay  of  affected  enployees  to  the  new  special  or  regular  pay 
ranges  as  appropriate. 


By  direction  of  the  Director: 


Attachments 


S.  B.  Pranger 

Acting  Deputy  Director 


Inquiries:   Allowances  and  Special  Rates  Division,  area  code  202,  632-8742  or  ext.  28742 
Code:      530^  Pay  pates  and  Systems  (General) 

Distribution:      FPM  .us  government  printing  office  1980-341-393  578 


OPM  FORM  652         1/79 


Attachment  1  to  FPM  Letter  530-238 


The  tables  in  this  attachment  show  the  special  pay  rates  established  by  the  Office  of 
Personnel  Management  \ander  Section  5303  of  title  5,  United  States  Code.  Each  table 
identifies  (1)  speci'fic  occupational  series  coverage  by  series  code  and  title,  (2)  the 
geographic  coverage,  (3)  grade  or  grade  levels  covered,  (4)  the  special  minimum  rate 
identified  as  "1st  Step  Kate",  (5)  the  step  of  the  general  schedule  that  corresponds  to 
the  special  minimum  rate,  i^dentified  as  GSS,  (6)  the  special  maxiinum  rate,  identified 
as  "10th  Step  Rate",  (7)  the  amount  of  the  within-grade  increase,  and  (8)  the  effective 
date  and  table  number.  Table  numbers  are  provided  for  use  in  data  processing  systems. 

The  fiiLl  range  of  special  rates  for  each  grade  can  be  prepared  by  successively  adding  the 
amount  of  the  within-grade  increase,  as  shewn  for  each  grade,  beginning  with  the  special 
rate,  to  produce  a  rate  for  each  step  lap  to  the  special  maximum  rate.  To  illustrate. 
Medical  Offit:er,  6S-602-11,  i-s  used: 

The  special  minimum  (i:.e.,  1st  step  rateL  is  $2^,236,  the  maximum  (i.e.,  10th  step  rate) 
is  $35,9S6,  and  the  amount  of  the  within-grade  increase  is  $750. 

1      2 3 4 5 6 7 8 a 10 

$29,236  $29^9S6  $30,736  $31,486  $32,236  $32,956  $33,736  $34,486  $35,236  $35,986 

This  procedure  i^  to  be  followed  in  preparing  a  full  schedule  of  special  rates  for  each 
occupation  and  grade  level  li'sted  in  Attachment  1.  As  an  aid  in  preparing  the  various 
schedules.  Attachment  3  contains  a  cepnprehensive  table  v^ch  shows  the  correct  dollar 
amount  for  each  possible  step  for  each  GS  grade  which  may  be  used  in  the  various  special 
rate  schedules.  3y  locating  the  special  minimum  rate  and  special  maximum  rate  on  this 
table,  the  fioll  range  of  the  authorized  rates  is  readily  identifi^. 

When  cited,  SMSA  means  the  Standard  Metropolitan  Statistical  Area  as  defined  by  the  Office 
of  Management  and  Budget. 
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Instructions  For  Converting  Brployees'  Pay 
and  Reporting  Personnel  Actions 

1.  The  pay  of  affected  employees  will  be  converted  to  the  special  or  regular  rate  ranges 
under  section  304  of  Executive  Order  11721  and  sections  530.305  and  530.306  of  the  Office 
of  Personnel  Management's  regulations,  except  that  section  530.306(b) (3)  has  been  super- 
seded by  5  U.S.C.  5363(a)  (.2),  as  added  by  the  Civil  Service  Reform  Act  of  1978.  This 
provision  of  law  relates  to  pay  retention  for  eitployees  v*iose  existing  rates  of  pay  exceed 
the  itiaximum  rate  of  the  grade  as  a  result  of  the  reduction  or  termination  of  a  special 
rate  of  pay.   (FPM  Letter  530-231  contained  instructions  on  adjusting  rates  of  pay 
retained  under  5  U.S.C.  5363,  the  pay  retention  provision.) 

2.  No  enployee  shall  have  his  or  her  pay  reduced  solely  because  of  the  downward  adjustment 
or  cancellation  of  special  salary  rates.  The  following  exairples  illustrate  pay 
conversions : 

A.  Reduction  in  Special  Rate  Range.  When  a  new   special  rate  is  one  step  equivalent  lower 
than  the  superseded  special  rate  for  a  particular  grade,  eitployees  in  that  special  rate 
position  will  keep  the  same  rate  of  pay  as  they  received  initiediately  before  the  reduction. 
As  a  result,  the  eirployees'  step  rates  will  be  one  step  higher  in  the  new  special  rate  range 
on  the  effective  date  of  the  reduction.  In  the  exanple  below,  eirployees  at  the  GS-3  step  3 
of  the  special  rate  range  ($11,396)  prior  to  the  special  rate  reduction  for  that  position 
would  be  placed  in  step  4  after  the  reduction  ($11,396) ,  therefore  experiencing  no  loss  in 
pay.  Following  is  an  illustration  of  the  changes  resulting  fran  the  reduction  in  the  special 
rate  range. 

SPECIAL  RATE  RANGE 

Grade    1 2 3 4 5 6 7 8 ? 10 

Prior  to  reduction 

GS-3   $10,744  11,070  11,396  11,722  12,048  12,374  12,700  13,026  13,352  13,678 

After  reduction 

GS-3    10,418  10,744  11,070  11,396  11,722  12,048  12,374  12,700  13,026  13,352 

B.  Cancellation  of  Special  Rate  Range.  When  a  special  rate  range  is  cancelled  and 
eirployees  are  in  a  step  v^ch  exceeds  the  tenth  step  of  the  now  applicable  general  schediHe, 
they  will  retain  the  same  pay  rate  after  the  special  rate  cancellation  as  they  had 
irmvediately  before  the  cancellation,  and  will  be  placed  in  a  "pay  retention"  status.  In  the 
illustration  above,  a  GS-3  step  10  earning  $13,678  before  the  cancellation  will  retain  this 
rate  of  pay  after  the  cancellation  because  it  exceeds  the  10th  step  of  the  new  range 
($13,352). 

3.  Recording  and  Reporting  Personnel  Actions 

Record  these  personnel  actions  on  forms  SF  50  or  SF  1126  (or  equivalents) .  Under  item  14 
(authority)  of  SF  50,  or  in  the  "Remarks"  section  of  SF  1126  enter  "FPM  Letter  530-238 
dated  1981,"  and  follow  these  instructions: 

a.  When  a  special  rate  range  is  eliminated  or  reduced  and  the  employee's  existing 
pay  rate  equals  one  of  the  rates  authorized  for  the  position  and  grade,  process  the 
personnel  action  as  "899  Step-Rate  Change"  (item  12  of  SF  50  or  item  8  of  SF  1126) . 
Enter  the  appropriate  pay  rate  determinant  code  in  the  "Rararks"  section  of  either 
form. 
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b.  When  a  special  rate  range  is  eliminated  or  reduced  and  the  employee's  existing 
pay  rate  is  higher  than  the  irBxintum  rate  authorized  for  the  position  and  grade, 
process  the  action  as  "899  Step-Pate  Change"  (item  12  of  SF  50  or  item  8  of  SF  1126) . 
Enter  "00"  in  the  "Step  or  Rate"  block  of  either  form.  Enter  the  salary  in  item  23 
of  the  "To"  portion  of  SF  50  or  in  item  15  of  SF  1126.  Enter  "5  U.S.C.  5363(a) (2)" 
in  item  14  of  SF  50  or  in  the  "Remarks"  section  of  SF  1126.  Enter  the  appropriate 
pay  rate  determinant  code  in  the  "Remarks"  section  of  either  form  and  the  rariark, 
"Qnployee  is  entitled  to  pay  retention. " 

c.  When  a  special  rate  range  is  established  or  adjusted  upwards,  resulting  in  an 
increase  from  the  ertployees's  existing  pay  rate,  process  the  action  as  "894  Pay 
Adjustment"  (item  12  of  SF  50  or  item  8  of  SF  1126)  .  Enter  the  appropriate  pay  rate 
determinant  code  in  the  "Remarks"  section  of  either  form. 

Tables  3  and  9  of  FPM  Supplement  296-31  provide  instructions  on  filling  in  SF  50  and 
SF  1126,  respectively.  FPM  Supplement  292-1  describes  the  pay  rate  determinant  code. 

These  actions  must  be  reported  to  the  Central  Personnel  Data  File  (CPDF)  by  either  manual 
submission  or  automated  sutmission.  Table  7  of  Book  V,  FPM  Supplement  296-31  contains 
instructions  on  submitting  manual  reports  to  the  CPDF;  FPM  Supplanent  298-1,  Subchapters 
3  and  4,  provides  instructions  for  making  automated  sufcmissions.  If  an  agency  makes 
automated  si±inissions ,  the  pay  rate  determinant  codes  may  be  emitted  from  the  personnel 
action  forms,  but  they  must  be  reported  to  the  CPDF. 
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